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Executive Report Template

Reporting Area:
Public Relations
	Priority
	Objective
	Action Required
	Report to Date


	Communication/

Awareness
	To Highlight MCEC Events and Achievements
	Create (a) video montage/archive that viewable through a link on the website.
	-Looked into some of the different editing software programs available.
-Formed a team with Rik and Janel to look into a pop-up display.
-Met with Rik and Janel to discuss pop-up display presentation. 

-Updated and collected e-mails of media contacts.

	Yes I can 20th
	Meet with YIC 

committee
	Setting up meetings with YIC committee
	-Sent out letters to divisions inviting Superintendents to YIC.

-Sent out Press Release about YIC to media contacts.


Discussion Items:

Other:
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